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Dogument Ufvisig: Services and Facllities

1. The Document Division sorves as the Agency's cleaying bouse for the
receipt and dissenination of CIA and Non~CIA intelligence documents and Hon-

CIA cables in sccordance with thu regquirements of the varigus agency coamponents

and oubside intelligence agencier. In addition, coples of the dooumsnts ars
filed in the CIA Librexy om micrcfilm or in hard copy end on & selected basis

indexed into the CIA Intellofax Eystem and the monthiy Inteliigence Mbiications

Index (IP1).

2. The Xntauqfax Systam Lecludes a classification scheme know: as tho
ntelligence Sul — % (Z8C), » cutalog of wachine index cerds containlng
scyiption ¢ indexed documents and ayvenged according to subject (nd ares
codes, and a :ut of procedurss for extracting references pertinent 4 the
given intelligence problem and listing them Tox the user on a facsimile tape.
The I8C is minteined end publishid by the Analysis Branech.

3. Ghe IFI is & reader’s gcde to selected intelligence studies mud
periodicals. carries a complete cliation for each study or article in-
dexed, and presents each under spgjropriete sres and subject hewdings. It
is dlstributed on a rTetention bvasis for reference use in the research offices
and libraries of the intelligence commmity.

L. Inquiries concerning the folliowing matters should be directedl to the
branches or sections indicated.

a. Information on er coples# of Non«CIA embles received by tle
Agency to Jable Bection on extension 3573.

b, Information on office diasmimmea rtqw.mem:a » the incdexing
of ghcmnts ma uss of the Intellige ubiect Jode (Eﬁv}

e, Information on Top Secret cantyol service and docunents
Cantral Top Becret Coztrol on extension 4583,

d. Realeese of CIA finished intelligence publications ineludiig
25X1C relesse to NS o Relos:

Bection on extersion 51,

e, Informatics on the Agency classification contxel system ard the
regreding of specific documents to Central Regrading Index
on extension 8063,

£. Information on adhrevittions of foreign snd international
orgaaizations containeé in the Agency file and saintained oy
Aoelysis Branch on extension +400.
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